PHONG GDPT QUE SON CONG HOA XA HQI CHU NGHIA VIET NAM

TRUONG THCS QUE THUAN Doc l1ap - Tu do — Hanh phiic
Sé: 97/Qb-THCSQT Qué Thudn, ngay 26 thang 9 nam 2023
QUYET PINH

Vé viéc thanh 14p T6 cong tac thiét bi day hoc, nim hoc 2023-2024

HIEU TRUONG TRUONG THCS QUE THUAN

Can cir Quyét dinh so 92/0P-GDPT ngay 13 thang 02 nam 1997 ciia So
Gido duc va Dao tao tinh Quang Nam vé viéc thanh ldp Truwong THCS Qué Thuan,

Can cir Thong tu S‘OA, 32/2020/TT-BGDDT ngay 15/9/12020 cua B truong Bo
Giao duc \fd Dao tao vé‘viéc, ban hanh Piéu l¢ truong THCS, truong THPT va
truong pho thong co nhiéu cap hoc;

Thyre hi¢n Ké hoach gido duc nha truong ndm hoc 2023-2024 cia truong
THCS Qué Thudn;

Theo dé nghi cia bé phdn phu trach cong tac Thiét bi.

QUYET PINH:

i Piéu 1. Thanh lap T cong tac thiét bi day hoc nam hoc 2023-2024 gém cac
Ong (Ba) co tén trong bang phan cong nhiém vu dinh kém.

Piéu 2. Cac thanh vién trong T cong tac thiét bi day hoc c6 trach nhiém
lap ké hoach va t6 chirc thuc hién theo ding churc nang nhiém vu dugc phan cong;
kiém ké tai san, danh gia cong tac st dung, tu van giup hiéu truéong nha trudng
trong viéc quan 1y, to chtrc thuc hién cac quy ché chuyén mon, chiu trach nhiém
trude hi¢u trudng vé viéc thuc hién cic nhiém vu dugc giao.

Piéu 3. Gido vién phu trach cong tac thiét bi, can bo gido vién nha truong
va cac Ong (Ba) co6 tén tai Dicu 1 chiu trach nhiém thi hanh quyét dinh nay.

Quyét dinh nay c6 hiéu lyc thi hanh ké tir ngay ky./.
Noi nhgn:

-NhuDieu1;
- Luu VT, HS Thiét bi.




PHAN CONG NHIEM VU

0 Qliyét dinh so 97/0D-THCSQT ngay 26/9/2023

wong Truwong THCS Qué Thudn)

T Ho va tén Chirc vu Nhiém vu duoc giao
- Phu trach cong viéc chung.
Ph6 Hiéu | - Xay dung ké hoach chi dao, ké hoach mua sam, bd
truong | sung, sira chita dam bao can d6i kinh phi.
1 | Thai Van Nam - To - Chi dao t6 chuyén mon xay dung ké hoach st dung
trudng TBDH.
- C6 ké hoach kiém tra, don ddc, danh gia hoat dong
TBDH ciia phong d6 ding, to chuyén mén.
- Xay dung ké hoach str dung, mua sim va bao quan
TBDH.
I\,IV’ pP Yol Mo dﬁy du cac loai hd so, s6 sach theo quy dinh.
| lrach€Ong | ga &, bio quan TBDH,
2 Phan Thi Ha | tac ThleE bi . Ho tro gido vién sir dung TBDH va theo ddi thuc
Ly -P.To A A
trudng h1¢r} cac hloat dgng TB. A
- Hang thang bdo cao hoat dong TB.
- Thue hién mot sé nhiém vu khac do to trudng phan
cong
- Xay dung ké hoach sir dung TB ctia t6 CM.
- Chi dao t6 vién ghi chép day du cac loai hd so, s6
IO sach, khai thac, st dung TBDH hién c6, ty lam d6
Khuong Thi To fruong dung day hoc.
3 E U | 5 X4 hoi £ day ¢ \ 7
Thuy Duong | ~ Uy vien |~ Giam sat cac hoat dong vé TBDH cua to CM.

y - Cung véi nhan vién TB so sanh doi chiéu gitra cac
thiét bi can thiét vdi cac TB c6 san dé lap ké hoach
mua sdm, dé nghi bd sung thém cho hoan chinh.

- Xay dung ké hoach sir dung TB cua t6 CM.
- Chi dao t6 vién ghi chép day du cac loai ho so, s6

TO truong | sach, khai thac, sir dung TBDH hién co, tu 1am do

< . to Ty dung day hoc.
4 Béng Thi B nhién - Giam sat cac hoat dong vé TBDH cua t6 CM.

- Uy vién |- Cung v6i nhan vién TB so sanh d6i chiéu giita cac
thiét bi can thiét vdi cac TB co san dé 1ap ké hoach
mua siam, dé nghi b6 sung thém cho hoan chinh.

- X4y dung ké hoach sir dung TB cila to CM.,
- Chi dao t6 vién ghi chép day du cac loai hd so, s6

T trudng | séch, khai thac, st dung TBDH hién c6, ty lam dd

5 Nguyén Dinh | 0 Ning | dung day hoc. ‘ 7
Trung khiéu - Giam sat cac hoat dong vé TBDH cua t6 CM.

- Uy vién |- Cung v6i nhan vién TB so sanh ddi chiéu giira cac
thiét bi can thiét v6i cac TB c6 sin dé lap ké hoach
mua sam, dé nghi bd sung thém cho hoan chinh.

- Phoi hg’p VOl phu tréch CSVC viéc str dung va bao
. , quan thiét bi, d6 dung can thiét trong hoat dong cua
6 | PmhDic |GV,CTCD | Lot b oan thanh nién, Doi TNTP HCM.
Quang - Uy vién

- Kiém tra, don doc viéc bao quan tai san cua nha
truong.




- Bong vién CBGV, NV sur dung, bao quan tot thié}
bi do dung day hoc. Pay manh phong trao tu lam dé
dung day hoc.

T6 trudng | - Theo ddi, quan 1y, bao quan toan bd trudng so,
Nguyén t6 Van | CSVC, trang TB ctia nha truong.
Hoang Minh phong -Tham muu v6i BGH trong viéc mua sam, stra chita
- Uy vién | CSVC nha trudng.
x .| Nhanvién | - Thuc hién quyét toan kinh phi theo quy dinh.
Ngﬁi;%:hl q KT -Tham muu v61 BGH trong viéc mua sdm, stra chita
- Uy vién | CSVC nha truong.
11 hoc sinh | Lop trudng | - HO tro chuan bi do dung day hoc, sép xép, vé€ sinh
cac 16p - Uy vién | va chudn bj dd dung cho 16p.

BGH nha trudong yéu cau cac dong chi dugce phan cong nhiém vu c6 trach

nhiém thuc hi¢én nghiém tic nhiém vu cia minh nham hoan thanh t6t nhiém vu
nam hoc 2023-2024./-
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